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Terminating Workers
The start of a new financial year is a good opportunity to terminate any workers who are no longer in your employment
hence tidying up your Employer file and making the completion of returns an easier process for you. This also reduces the
chances of overpayments and reporting errors.
To terminate workers in an “OPEN” Employer Return, you will need to click on the three vertical dots which are located on
the right-hand side of the line that contains the workers name. Select Terminate and then follow the prompts by entering
the Termination Date and Termination Reason. Please note you can terminate any workers in any open return, regardless
of their termination date.
Please ensure when you are terminating current workers that you do not contribute on annual leave loading or any
accumulated annual leave and RDO’s paid out on termination.
If you would like any further assistance with any of the above please do not hesitate to contact us on 6294 0807 or
secretary@tasbuild.com.au and we would be more than happy to help you.

Auto Populated Employer Returns
If you have not taken advantage of updating your file to have your Employer Returns set to Auto Populate then we highly
recommend that you do.
These pre-populated returns are automatically generated and have been implemented to simplify the completion of
returns for you. Employers already using this option have found it is easy to use and saves them time when completing
their returns.
The returns process remains the same for you except we prefill the information for full time employees for you! This
pre-populated information is based on our system calculating the employee’s daily pay rate multiplied by the number of
actual ordinary time days in the month. So, the only time you need to worry about adjusting the returns is for the
following reasons;
· an employee has had a day off without pay;
· an employee has had a wage increase or decrease during the period of the return;
· employment is terminated; and
· adding details to calculate the information for casual and part time workers (including labour only sub-contractors).
The return then just needs to be reviewed and submitted to our office for a tax invoice to be generated for payment.
If you wish to update to this method of completing returns, please contact us on 6294 0807 or
secretary@tasbuild.com.au and we can update your file.

The information contained in this Employer Newsletter is of a general nature and does not constitute legal advice. We
encourage you to seek your own professional advice to find out how the Construction Industry (Long Service) Act applies
to you.

